
Date: 

To 

……………………………………………… 

……………………………………………… Branch 

 

Subject: Rectification of …………………………………………………………. 

 

Dear Sir/Madam, 

During account opening process some of the information has been wrongly entered so I would like to 

request to amend the following details: 

 

Mistake Section:    …………………………………………………………………………………………………….. 

 

Mistake Entry:                    …………………………………………………………………………………………………….. 

 

Correct Entry:                     …………………………………………………………………………………………………….. 

 

Sincerely, 

 

Name of Client: 

BOID: 

Contact Number: 

 

Signature: 


